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MEMORANDUM 
To: Mayor and City Council 

From: Michael Tuller, Community Development Director, AICP 

Date: September 27, 2010 

Subject: Additional Signage Request – Dunwoody Music Festival  

 
BACKGROUND 

Pursuant to Section 26-275 of the City of Dunwoody Code of Ordinances, the City Council may 
make allowances for additional signage for special events based upon Administrative Guidelines 
developed by the Community Development Department.  

As such, the Community Development Department has created Administrative Guidelines that 
establish maximum limits for signage above and beyond what is allowed by the Sign Ordinance and 
Overlay District Regulations. These guidelines create a sliding scale for banners and standard 
informational signs based upon the acreage of the parcel on which the event occurs.  

Dunwoody Music Festival has made application to the City to take place October 23 – 24, 2010 at 
Brook Run Park.  The Sign Ordinance currently allows the event producer to apply for two banners 
as well as one standard informational sign. On Thursday, September 9, 2010 the event producer 
submitted a request for additional signage for the event as detailed in the attached spreadsheet.  
Additionally, following this memorandum, please find the Administrative Guidelines for Special 
Event Signage and Advertising and the basic event information excerpted from the Dunwoody 
Music Festival Special Event Permit Application.   

RECOMMENDATION  

Given the scale of this festival and many activities, staff recommends approving additional signage 
pursuant to the attached City guidelines to allow for the orderly flow of event attendees and 
activities.  
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DMF 2010 Sign RFP
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Item sign (inches) Banner Number

Do
ubl
e 
Sid
ed DMF lo Location

*Street sign festival Directional 24 by 24 12 Y
Tilly Mill, North Peachtree intersection(from Peachtree 
Industrial)

*Street sign 24 by 24 12 Y Ashford Dunwoody intersection Mt Vernon to Jett Fery
*Street sign 24 by 24 12 Tilly Mill to GPC 

*Street sign 24 by 24 18 Directionals to 285
*Street sign 3X4 1 Y In Park (A section Skate Park)

Parking 1 X Y Park entrance
Handicapped Banner VIP Banner 6 x 2 1 X Y Park entrance
*Handicapped Banner VIP Banner 3X4 1 Y Park     (A section Skate Park)
Musician* 24x24 inches 2 Y In Park (A section Skate Park)|Right Arrow|C set SP Rt Ar
No Parking* 24x24 inches 20 Y In Park (left arrow at theater drive)
Musician Parking* 24x24 inches 3 Y tilly Mill and N Peachtree| arrow pointing to Brook run

Festival Parking* 24x24 inches 16 Y
(4)Along Peachtree Middle School,(2)St Barnabus,(2) St 
Patrick,(4) Kingswood 2@Tilly Mill 2@N Peachtree

Festival Parking *Directional 6 X 3 feet 2 Y GPC Parking Lot off sight parking Womack and Tilly Mill
Festival Parking 24x24 inches 5 Y GPS Parking Lot  Directionals
Festval Parking Shuttle* 24x24 inches 3 Park parking Lot
Shuttle Pick UP* 24x24 inches 3 Y (CHIL Park parking Lot
Vendor Artisans and foodParking* 24x24 inches 20 Parking lot in the park
Chili  Vendor Parking* 24x24 inches 10 Parking lot in the park
Art at entrance GUITARS on Park Sign 2 Art on Park Sign
Check in 24x24 inches 4 Y Directionals to Check in
Check in 3'X4 6 Y Located in Check in area vendors,volunteers,musicians
General Store 3X15 1 Y General Store (Sunday City Logo)
Stages 20 inches by 32 feet 2 Y Pavilion & Field stages Sponsor and DCC Logo
VIP TENT 2X6 2 Y VIP Sponsor Logo
Chili Cook Off 2X6 1 Y Chili Cook Off Sponsor logo
Car Show 2X6 1 Y Car Show Sponsor logo
Kids Zone 2x6 1 Y Kids Zone Sponsor logo
Kids Zone 24"x24" 6 Parents must accompany Kids RED LETTERING
 Chili Cook Off Cont. 2'x8' 60 For contestant table with Chili Logo
Food Venders  2'x8' 20 Y each Food vendor
Artisans 2'x8' 20 Y each artisan
First Aid 2'x4' 1 Universal Red Cross

*Communications 24X24 1 Y By Vip Tent
Communications 2'x4' 1 y
*Rest Room 24"x24" 8 by each set of restrooms 
VIP RESTROOM 24"x24" 1 Y by each set of restrooms 
Schedule , food, sponsor 3X10 2 Located at the entrance of each stage area
Sponsor Banner 2X10 7 Y Center Banner is Chamber Welcome Banner

Schedule , food, sponsor 6x6 1 y
entrance of fesival so you have the schedule and location 
for Music and food

Pavilion signs 10'by 2' 9 y Signage above the pavilion includes City, Chamber,PCID
Pavilion sign 6'by3' 1 y signage on speaker box @ pavilion
Beer Garden 6'by3' 2 y Sign at each Beer Garden
Pricing 24X24 6
21 and Older ID 24x24 4 2 @ each Garden
Alcohol to stay in Park Park exits|N. PeachTree and Peeler
Entrance sign at N. Peachtree 3'x6' 2 Y N Peachtree entrance and Peeler

3'X4' 9 Y Ticket Booths: Located at each ticket table

Dunwoody Music Festival: Wrist Bands 
12 and older $10 All day music kids 11 
and under free, $5 Chili all you can eat 
Chili wrist Band,  all day Kids Zone, $1 
tickets for Food and Drink 3'X4' 9

Ticket Booths: Chili Cook Off and Beer, Kids zone, Food 
Vendor & field entrance, 

NO COOLERS 24"x24" 4 at entrance front and back
Blankets and Chairs Welcome 24"x24" 4 at entrance front and back
NO Alcohol to Leave Park 24"x24" 6 at entrance front and back & Beer Garden

Type of Sign Request Guidelines
Standard Informational Sign (ч 6 sq ft) 105 100

Banners (ч 30 sq ft) 57 12
Vendor Banners (ч 30 sq ft) 100 1 per vendor

too large (> 30 sq ft) 6 0
outside special event area 77

Total (sans Vendor Banners): 245 112
Total (in festival area - Vendors): 168 112
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City of Dunwoody 

Administrative Guidelines  
 

 

City of Dunwoody - Administrative Guidelines 1   Special Event Signage and Advertising  
  
 

SPECIAL EVENT SIGNAGE AND ADVERTISING  

I. Purpose 
 
Pursuant to Section 26-275 of the City of Dunwoody Code of Ordinances, the purpose of these 
administrative guidelines is to establish maximums for additional special event signage and 
advertising that may not be in compliance with existing ordinances for banners and vendors. 
These guidelines have been designed, in awareness and appreciation for the City of 
Dunwoody’s Sign Ordinance and Overlay District Regulations, to be used as a standard by 
which the City Council may make recommendations and allowances for additional signage that 
shall become conditions of an applicant’s special event permit. 
 
II. Scope 
 
The scope of these Administrative Guidelines covers all special events, meeting the definition 
herein, that have made application to the City.   
 
 
III. Definitions 
 
When used in these administrative guidelines, the following words, terms and phrases, and 
their derivations, shall be the meaning ascribed to them in this section, except where the context 
clearly indicates a different meaning.  
 
A. BANNER means a sign other than a flag with or without characters, letters, illustrations 
or ornamentation applied to cloth, paper, or fabric that is intended to be hung either with a 
frame or without a frame.  Banners shall not exceed 30 square feet in size.  
 
B.  SPECIAL EVENT means any organized for-profit or nonprofit activity having as its 
purpose entertainment, recreation and/or education which takes place on public property or on 
private property, but requires special public services within the municipal boundaries of the 
City of Dunwoody.  
 
C.  STANDARD INFORMATIONAL SIGN means a sign with a sign face made for short 
term use, containing no reflecting elements, flags, or projections and which is mounted on a 
post, stake, or metal frame with a thickness or diameter not greater than 3½ inches.  Standard 
Informational Signs shall not exceed 6 square feet in size. 
 
D.  VENDOR means any person or persons or entity who engages in the sale to the public of 
any food or food products, goods, services, or merchandise of whatever nature from any 
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City of Dunwoody 

Administrative Guidelines  
 

 

City of Dunwoody - Administrative Guidelines 2   Special Event Signage and Advertising  
  
 

location, either mobile or stationary, on a temporary itinerant basis on any public street, 
sidewalk, or right-of-way as an authorized participant of the special event. 
 
IV.  Maximum for Additional Signage 
 
In addition to those signs already permitted by the Sign Ordinance, the following table 
establishes maximum numbers of banners and standard informational signage allowed for 
special events based upon the acreage of the parcel on which the event is occurring: 
 

Acres Banners Standard 
Informational Signs 

0.00 - 1.00 1 + 1 per vendor 10 
1.01 - 2.50 2 + 1 per vendor 20 
2.51 – 5.00 4 + 1 per vendor 35 
5.01 – 10.00 6 + 1 per vendor 60 
10.01 or larger 10 + 1 per vendor 100 

 
 
V. Responsibility 
 

A. Director of Community Development   
 
The Director of Community Development shall have the following duties and powers in 
regards to the Administrative Guidelines for Special Event Signage and Advertising:  
 

1. Work with all applicants for Special Events that petition for signage and 
advertising that exceeds that which is allowed by existing ordinances for 
banners and vendors.  

2. Work with the City Clerk to bring each application for additional signage and 
advertising in front of the City Council at their earliest regularly scheduled 
meeting.  
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